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1. After login, click “book”  “New Booking”

2. Type loading port & 
select the suggestions.
Select the inland 
transportation (CY or 
SD).

3. Type destination and 
select the  suggestions.
Select the inland 
transportation (CY or 
SD).
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4. Type in the 
Commodity and select 
from suggestions

5. Select the Container 
Size and Type
Enter container volume
Enter the total weight of 
cargo per container

Tick box if you use SOC

*  Click here for 
triangulation option

* Click here 
for adding 
more 
container 
type

6. Click “Select a price 
owner” & dialog box will 
show

7. You can search by 
customer code or trading 
name
Then click “search”

8. Tick the customer box, 
confirmand continue to 
the next page
Then, click “Confirm”
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9. Select suitable 
schedule:
Click Calendar Icon
Select your preferred 
departure date

10. Click “Continue to book”

11. Click Rout & other detail. 
You will see the deadline/cut 
off and routing details

* Make sure you see line 
“contract number (xxxxxxxx)”

Click “load more sailing options” to see more schedule.
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You will see cut off and deadline

You will see Rout details

After you click Rout & other 
detail

You can see the allocation Details
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If you are acting as booking vendor, 
you must not see the price.
If you are contract owner, you will be 
able to see the price.
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12. See the value added service (VAS) and select as 
optional. 
Click add if you would like to buy

13. Then, click “Continue”

14. Click “Select a different depot” if you want to 
change depot of empty pickup

15. Click here to choose Pickup date
* You can pick up equipment earlier, and D&D charge will be 
applied
* Origin extra D&D days cannot be purchased beforehand.
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For FMC shipment only - please declare below 

16. Click here to download the Letter 
of Authorization (LOA) template.

17. Choose Optional Parties to assign 
more roles in your shipment. 
Otherwise click “Review booking”
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18. Click each tab to review the 
information & click edit when needed

19. Click edit when 
needed
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20. Tick this box to add more email 
to receive booking notification

21. Read the “terms and conditions” 
and tick box to confirm

22. Click “Submit booking”


