
Change D&D payer
1. Click 
Manage -> 
Hub

2. Input bl 
number & click 
Request



Classification: Internal

“Self Service Delivery Order” - Guide

4. Tick to this box 
to change payer of 
D&D

5. Click Update 
payer
A small indow pop 
up

6. Select the 
payer to be 
changed

3. Click Add 
payer details



Classification: Internal

“Self Service Delivery Order” - Guide

7. Search new 
payer by customer 
code or trading 
name

8. Click Search

9. Select the 
payer

10. Click 
Submit


